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Blackboard: Add and Remove Teaching Assistants or Facilitators

Teaching Assistants share a similar level of access to all course content, materials, assessments, and
grading as Instructors (including material hidden from students’ views).

Facilitators have access to course materials like students but can also view materials hidden from students'
views. Facilitators cannot access grading information or create, manage, or delete course materials.
Instructors should use the Facilitator account to grant GW faculty and staff with an educational need access to
a Blackboard course, not for student access.

Add Teaching Assistants and/or Facilitators

1. Open the Blackboard course in which you want to add your TA or Facilitator.
2. Go to the Control Panel, click on Course Tools, and select More Tools (GW).

Course Management

3. On the subsequent More Tools (GW) page, select the appropriate role
(either Manage Teaching Assistants or Manage Facilitators).
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4. In the UserID text box, type the UserID of the person you would like to add as TA or Facilitator and then
click Next. (Note: If you previously added another TA/Facilitator, you must first click on Enroll Teaching
Assistants or Enroll Facilitator to add more).

“ UserlDs

5. On the next page, enter your initials to confirm the
addition of the TA(s) and click Submit.
(Note: This step is only applicable when adding a TA).

Input the UserlIDs of the users to add as TAs. Each entry should be on a new line.
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Remove Teaching Assistants and/or Facilitators

1. Inthe Blackboard course, go to the Control Panel, click on Course Tools, and select More Tools (GW).

Course Management

Control Panel
Content Collect

Course Tools

Announcements

Attendance

Blackboard Collaborate Ultra
Blogs

Contacts

Content Market Tools
Course Calendar

Date Management

Discussion Board
Goals

Inurnals

More Tools (GW)

2. On the subsequent More Tools (GW) page, select the appropriate
role (either Manage Teaching Assistants or Manage Facilitators).
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3. Select the checkbox next to the user(s) you would like to remove. Then, click Disenroll.
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