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Blackboard: Copy Course Materials into Another Course

A Course Copy is a convenient way to reuse and adapt existing course materials semester to semester.
Student work and grades cannot be copied in this process.

1. Open the Blackboard course that has the course materials you would like to copy.

2. Onthe Control Panel, click on Packages and Utilities and then select Course Copy.
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3. Under Select Copy Type, select Copy Course Materials into an Existing Course from the dropdown.

SELECT COPY TYPE

Select Copy Type Copy Course Materials into an Existing Course v

4. Under Select Copy Options, click the Browse button next to Destination Course ID.
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5. In the new window, locate and select the course to which you want to copy and click Submit.
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6. Under Select Course Materials, click on Select All to copy all course materials.

Note: If you do not Select All, please review the following information before moving
on to the next step. Some Blackboard content is linked to more than one area. So, if you
do not check all the necessary options, certain materials will not be copied effectively.
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7. Under File Attachments, select Copy links and copies of the content.

FILE ATTACHMENTS

Select an option for copying your file attachments. If content will be reused in a different course, copying links and copies of the content is the recommended option.
Click More Help for additional Information.

Course Files Copy links to Course Files
@ Copy links and copies of the content

Copy links and copies of the content (include entire course home folder)

Click Submit to proceed. Cancel

8. Click Submit to start the course copy process. You will receive an email when the process is complete.

If there were materials in the destination course before the copy, they are not overwritten. A Course
Copy only adds content to a course. You can modify copied materials in the destination course.

itl@gwu.edu | (202) 994-0485



	Blackboard: Copy Course Materials into Another Course



